WINGS Made Easy for Flight Instructors and FAASTeam
Representatives — Giving Credit for Activities

These instructions are intended to show:
. How a Flight Instructor, FAASTeam Representative for FAASTeam Program Manager
(FPM) gives credit for a WINGS activity.

Prerequisites:

. WINGS Participant has created a FAAsafety.gov website account.

. WINGS Participant has created his/her WINGS Profile.

. WINGS Participant has completed the activity for which he/she is requesting credit.
. Flight Instructor has created a FAAsafety.gov account.

Note: if a CFl does not have a FAAsafety.gov account, a WINGS Participant will have to contact
a FAASTeam Representative or Program Manager for credit. The WINGS Participant will be
expected to show proof on completion of the activity.

1. Open and log into your email program. £ 50 e oo

faasafoty.gov (FAASafety.govl, Offine Activity Crodit Request Today. 3:20 pm

2. Open the email from FAAsafety.gov with the
Subject Offline Activity Credit Request

3. The email will indicate who is requesting
credit, what the activity is and the date
completed.

4, Click on the Click Here link after To

. A L To approve or reject the Accredited Activity, click here. Your expec
approve or reject the Accredited Activity. %

Safety is a learned behavior...Leam to be safer at the Learning Center found on F.

ENIER LUNIES | NOVY!

5. The link in the email will take you to the
www.faasafety.gov/WINGS/approve_
credit.aspx... website as shown to the right.

http://www.faasafety.gov/WINGS/approve_credit.aspx?dd=455&uid=1433548&sid=1

Email status bar shown link
address in email. Numbers
after ...aspx will differ

6. Click OK if your email security program asks
if you want to go to this site.

7. If you get an error message on the
www.faasafety.gov website, go to Step 9.

8. If you get this Security Alert box, click OK. Security Alert S‘
?;0 You are aboutto view pages over a secure connection.

Any information you exchange with this site cannot be
viewed by anyone else on the web.

[in the future, do not show this warning

oK ][ Morefo
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9.

Login to your FAASafety.gov account.

FAASa

Type in your emai address and password in the boxes below to log in.
Don't have an account? Click here to register now!
MNOTE: The page or feature you have requested requires you to log in with proper privieges.

ov Logii

® Email Address
This is the email address you
used for registration.

‘rnbrﬂun‘l‘l@cumcast.net |

* Your Password
Forgot your password? Click
here. ‘

[orn]

» If you are having trouble Ioggi@lick here.

10.

Click on WINGS - Pilot Proficiency Program
located on the left side of the screen.

wings administration  [Wy FAASafety.gov Home

Welcome to FAASafety.gov! Below you'l see a lst of events and
meet your preference criteria. To change your preferences, dlick het
more events on your favorite topics. If you have a need for informz
Suggestions function to let us know how we can help you with your s

About the FAASTeam

My Home Page
L3 CE RS Here are a few upcoming events within 50 miles of 19350 .
My Events Click here to show all upcoming events.

My Preferences

Date Title and Topic
My Topic a f—
Jun 19, 2007 Take Care of your airplane and it will

Aviation Learning 7:00 pm take care of you!
Center EA1715228 Inspection and care of your. . .
Review Regulations and updates AC 43-12A Inspectio
Aircraft. Fighting compliances in prefight and post. . .
Jun 20, 2007 FLY FRIENDLY- A spedial Airport
WINGS Information 7:00 pm Advisory meeting for all pilots.
EA1715028 Alrport Operations at New. . .

WINGS - Credit Validation

WINGS Course
Developer Informatiorn

WINGS Heip

Fly Friendly. This meeting wil be hosted by the FAA Sa
Inspectors from the PHL FSDO 17 and Management c
There may be more upcoming events meeting your pre
Click here to show all events meeting

FAASTeam Directory

11.

Click on WINGS — Credit Validation.

WINGS Information

WINGS Course
Developer information

WINGS Help

12.

13.

Review the WINGS - Credit Validation
introductory comments.

Review the Accredited Activity Credits to
Approve.

WINGS - Credit Validation

Wekceme to the WINGS - Plot Proficiency Program - Credt Vakdation page. This s where you can vakdate any
WINGS - Plot Proficiency Program activnes that armen have requested of you. The 5 a smple process. Itis
mpartant. for wou to realre that you are not necessardy sayng that you flew or conducted this traning with the
requesting armen. You are saying that you have seen and can verify that this person provided you with logbook
endorsemnents or other subable evdence that they have completed the tranng as ndcated.

1. Select from the kst shown
2. Make sure you have seen the ammen demonstrate to the appicable standards al of the elements of the
arnary, which can be viewed by dickng on the title of the actwty, or you have seen a recard of completion
such as 2 logbook endarserment that dertifes ths activiy s having been complited,
3. Vaidate the activiy or Reject the activiey
& Youmay choose to reject an actty if you have no knowkedge of the persan o the tranng or # the
traning requested S a cowrse or actihvity other then what you can verify. (This could happen by the
armen selectng the wiong actvity or wiong person when requesting vabdaton. )
If you reject an actaity the armen vl be notified via emal with amy comments you place in the
remarks box on the form. It & up to them to resubmi a comect request.

Accredited Activity Credits to Approve

Cred! Gompleted  Requested  Requesier
ASEL-Takeoffs, Landngs, Go-acounds 6/18/2007  6/18/2007 GERALD  Apprave/Rejess
1-FAASTEAM-W-070405-F-002-07 HARRIS Cred

For your nformation, below are credis which you have approved within the past 2 years.

Previously Approved Accredited Activity Credits
You have nol previously approved any credits witnn the past 2 yoars
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14.

Click the Approve/Reject Credit link beside

Requester
the Requestor’'s name. —
GERALD Approve/Reject
HARRIS Cred'rt[%
15.  You will be at the Credit Approval Request WINGS - Credit Validation
Validation page. By kg n ppove, b,y e cetfyng ¢ Ko gven the g and vl ot ey hve o
] ] o Compn certe or G;Z.:;"a;}m";c_::é."'?‘l; ‘;L’;b"cz;o&?;;’;r;{;:;::{. tha carl denthes the course o
16. Rewew the W|NG$ — Credit Validation canLch r £y 30 108 VARt CoTetn of o g of Sty B, 100 Shok 15k reutat
introductory material that appears on the o ::'s'u’;n‘f:‘;'e‘.'z‘?‘:cgl' Vet he st Rt T ed K The sfen Ml el b
. . Chk here to rebum to the kst of oredts to spprove,
page and is shown to the right. i e
Credit Approval Request Validation
Credit Title: ASEL-Takeoffs, Landings, Go-arounds
Credit Number: 1-FAASTEAM-W-070405-F-002-07
Requester: GERALD HARRIS
Completed Date: 6/18/2007
Requested Date: 6/18/2007
Credit Value: CREDIT APPLICABILITY
[F1R)
credit value is 1.00 credits
Your Action O Approve O Reject
[cancer |
bn now available! Click here for the Airllemure Pmracy Puhcy | Readers & Vi
17. Click on the Approve or Reject radial dot as 6/18/2007
is appropriate. CREDIT APPLICABILITY
18. If you feel that you need to Reject the (F1R]
request, go to Step 22.
credit value is 1.00 credits
%Approve O Reject
| Submit || Cancel |
19. Click on Submit. @ Approve O Reject
| Supoie || Cameel |
R,
20. Wait for the information to be recorded in the
WINGS database. This may take up to a WINGS - Credit Validation
minute.
21.  You will see the message “This Credit has By clicking on approve, below, you are certifying that you

been approved” at the bottom of the WINGS
— Credit Validation introductory material.

exceeded the completion standards for the course or act
completion certificate or other training record, such as a |
activity listed and the airman’s completion of al of its reqy
incorrectly or if you can not valdate their completion of th
which time you wil be given space to write a brief comme
email and may resubmit the request with the correct info
Click here to return to the list of credits to approve.

b3

This credit has been approved.
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22. Ifyou click the Reject radial dot, a comment Credit Approval Request Validation
i i Credit Title: ASEL-AIr Wark
WlndOW WI” Open Cred:t NIumber: l-FAAS!FEA;:-W-WD‘IDS-F-UD}DQ
L ) i i ) Requester: ELLEN MARIE NOBLES-HARRIS
23. Fillin the reason for the rejection. This will Completed Date: /252007
: . ’ : Requested Date: 6/25/2007
be included in the FAA’s email back to the P i R
requeStor' |IC|EK\E';E]51.OOCEB
24 Click on Submit Your Action O Approve @ Reject
' ' Reason for rejection: This is a test document
Rejection ;Zri:i how IijECElﬂn
comment
25.  Wait for the mformatlo_n to be recorded in the WINGS - Credit Validation
WINGS database. This may take up to a
minute. By dlicking on approve, below, you are certifying that you
) — . met or exceeded the completion standards for the cours
26. You will see the message “This Credit has seen a completion certificate or other training record, suc
n rej ” m WIN the course or activity listed and the airman’s completion ¢
een rejected” at the bottom of the GS ekl oty or L
_ ; P ; any information incorrectly or if you can not validate their
Credit Validation introductory material. should reject the request at which time you wil be given
it. The airman wil be notified by email and may resubmit t
Click here to return to the list of credits to approve.
This credit has been rejected.
27. The email sent to the requestor after a

rejection is illustrated to the right.

. FAASTeam - FAASafety.gov
GERALD has rejected your credit request.

ASEL-AIr Work: ASEL-AIr Work
ASEL-AIr Work Number: 1-FAASTEAM-W-070405-F-002
Date ASEL-AIr Work Performed: 6/25/2007

Comments:
This is a test document to see how rejection works.

Safety is a learned behavior..Learn 559 safer at the Learning Center found ot

Rejection
comment
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